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PARENT PORTAL 
FOCUS REGISTRATION

Step 1. 
Please use one of the following 
web browsers:  Chrome / Firefox 
/ or Safari. Go to: 
http://www.dadecommunityscho
ols.net

Step 2.
Click “M-DCPS Parent Portal 
Log-In” tab.

http://www.dadecommunityschools.net/


3

PARENT PORTAL 
FOCUS REGISTRATION

Step 3.
Log into your parent portal
using the username and password.

If you do not have a username and 
password for the “Parent Portal” you must 
contact your child’s school site 
administrator so they can set you up with 
the needed pin number.

Step 4.
Click “Login”

Remember:
Applicants may only use one of the 
following web browsers:  Chrome / Firefox / 
or Safari.
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PARENT PORTAL 
FOCUS REGISTRATION

Step 5.
Click tab “Apps / Services / 
sites”. 

Remember:
Applicants may only use 
one of the following web 
browsers:  Chrome / 
Firefox / or Safari.
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PARENT PORTAL 
FOCUS REGISTRATION

Step 6.
Click “FOCUS - Registration 
and Online Payment 
System for Community 
Education Classes”. 

Remember:
Applicants may only use 
one of the following web 
browsers:  Chrome / Firefox 
/ or Safari
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PARENT PORTAL 
FOCUS REGISTRATION

Step 7.
Click on “My Information”
Make sure the child you want to 
register is listed on the top right 
corner.

Remember:
Applicants may only use one of 
the following web browsers:  
Chrome / Firefox / or Safari
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PARENT PORTAL 
FOCUS REGISTRATION

Step 8.
Click tab “Emergency Contact 
Information”.
Complete all fields marked with 
an asterisk (*).

Remember:
Applicants may only use one of 
the following web browsers:  
Chrome / Firefox / or Safari
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PARENT PORTAL 
FOCUS REGISTRATION

Step 9.
Complete all fields marked with an asterisk 
(*).

Step 10.
Click red “Save”.

Step 11.

Click           logo to return to home screen. 

Remember:
Applicants may only use one of the following 
web browsers:  Chrome / Firefox / or Safari
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PARENT PORTAL 
FOCUS REGISTRATION

Step 12.
Click “Purchase & Pay”.
If you want to select a course 
and pay for an additional child,  
go back and duplicate
Steps 7 - 15

Remember:
Applicants may only use one 
of the following web browsers:  
Chrome / Firefox / or Safari
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PARENT PORTAL 
FOCUS REGISTRATION

Step 13.
Search for the Community 
School class that you would like 
to purchase. If you desire, you 
may choose more than one 
class.

Step 14.
Click green tab to “Add to cart”.

Remember:
Applicants may only use one of 
the following web browsers:  
Chrome / Firefox / or Safari
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PARENT PORTAL 
FOCUS REGISTRATION

Step 15.
Make sure the classes your 
choose appear on the right.
If all is well, then click the green 
tab “Checkout”.

Remember:
Applicants may only use one of 
the following web browsers:  
Chrome / Firefox / or Safari
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PARENT PORTAL 
FOCUS REGISTRATION

Step 16.
Verify the following:

• Course(s) you are Purchasing.
• Name of school where course is being offered.
• Date and time that course takes place
• Student name
• Cost of Program(s)

Step 17.
Click “Continue” to purchase.

Remember:
Applicants may only use one of the following web 
browsers:  Chrome / Firefox / or Safari
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PARENT PORTAL 
FOCUS REGISTRATION

Step 18.
Complete all fields marked with an asterisk (*).

Step 19.
Click green tab “Complete Checkout”.

Step 20.
Print out Receipt.
Receipt will have student schedule.

Remember:
Applicants may only use one of the following 
web browsers:  Chrome / Firefox / or Safari
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PARENT PORTAL 
FOCUS REGISTRATION

Congratulations you have completed the:

“ Parent Portal Focus Registration” tutorial.

If you have any additional questions or concerns please contact 
the school site Administrator or Program Manager.
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