
 

 

Complete the PTSA Exchange form, attach item to be exchanged and indicate what item is needed in 

return, please indicate the EMAIL OF THE PERSON THAT MADE THE ORIGINAL ORDER!  

Complete la planilla de cambios del PTSA, incluir el articulo a ser cambiado. Es necessario incluir el 

CORREO ELECTRONICO DE LA PERSONA QUE HIZO LA ORDEN ORIGINAL!                                 

 

STUDENT NAME/ NOMBRE DEL ESTUDIANTE:       

EMAIL ON THE ORDER/ CORREO ELECTRONICO EN EL ORDEN:         

PHONE NUMBER/TELÉFONO:       

GRADE OF THE STUDENT/GRADO DEL ESTUDIANTE:       

ITEM RETURNED TO EXCHANGE/ARTICULO A SER CAMBIADO:       

NEW ITEM NEEDED FOR EXCHANGE/ ARTICULO POR EL QUE LO 

CAMBIERÁ: 

      

 

NO RETURNS, ONLY EXCHANGES 

NO SE ACEPTAN DEVOLUCIONES, SOLO CAMBIOS 

 

 

 

TO BE FILLED OUT ONLY BY PTSA 

Order Received Date  

Taken by PTSA Member  

Note  

 

EXCHANGE FORM / PLANILLA DE CAMBIOS 


